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Disclaimer

The designations employed and the presentation of material in this information product do not imply the
expression of any opinion whatsoever on the part of the United Nations concerning the legal or
development status of any country, territory, city or area or of its authorities, or concerning the delimitation
of its frontiers or boundaries. The contents of this work do not necessarily reflect the views of the United
Nations or its officials, or Member States, or contributory organizations, nor do they imply any
endorsement.

This document was produced in a collaborative manner with representatives from the private sector and
civil society, under the UNODC project "Strengthening the Integrity and Anti-Corruption Efforts of the
Private Sector in Myanmar". It is intended to serve as a model that companies may tailor to their specific
contexts and needs. It is designed to be a living document that users are encouraged to review and adapt
over time.

For an adaptable version of this document, please contact us at uncac@un.org.

For further information, please visit:

e UNODC Business Integrity Portal (available at: https://businessintegrity.unodc.org/)
e www.businessintegritymyanmar.org



https://businessintegrity.unodc.org/bip/en/projects/strengthening-ac-efforts-pivate-sector-myanmar.html
https://businessintegrity.unodc.org/bip/en/projects/strengthening-ac-efforts-pivate-sector-myanmar.html
mailto:uncac@un.org
https://businessintegrity.unodc.org/
https://businessintegrity.unodc.org/
https://www.businessintegritymyanmar.org/
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Process #1 — Code of Conduct (COC) (English version)

Code of Conduct

(S S R R R R R E R R r v il nill n e ettt bt ittty il
1Preparation and implementation

Prepare / review
Code of Conduct
Document

\ﬁ

Appoint responsible
person/team to report the
incident

Y

Code of Conduct

Provide training for all the internal stakeholders on COC

v

Implement the COC

________________________________________ Report if any incident against
Y COC occurs
Report directly to the Board
1if someone from responsible
team involves in the incident *

No— | Investigate the incident

A\

Report the incident to the
Board

investigate the
incident

Take appropriate actions

\—ir

Add the incident in the
company's records

!

Report and communicate with the stakeholders

1 For more information, please refer to Chapter 1, section 5, 6 and 7 of the Code of Conduct.
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Tool #1 — Conflict of Interest Disclosure Form

Date
Name
Position

Questionnaire to be completed by each Director at the moment of appointment.

1. Areyou (or any related party to you or your
family members) an employee of an
organization that conducts business or
has a relationship with our company?

2. Do you (or any related party to you or your
family members) have a direct or indirect
arrangement with any vendors,
contractors or suppliers that do business
with our company?

3. Have you received any gifts (cash or in-
kind) by a person engaged in any
transaction with our company which is
above the USS$ 50 limit or its equivalent in
MMK?

4. Do you (or any related party to you or your
family members) have any ownership
interest in any organization or entity that
does business with our company? If yes,
please list them.

5. Please list companies (or any related party
to you or your family members) in which
you hold any directorship.

6. Please list any other interests which may
reasonably be perceived to potentially
create a conflict in the exercise of Board
Member duties.

| hereby certify that the information set forth above is true and completed to the best of my knowledge. |
have reviewed, and agree to abide by, the Conflict-of-Interest Policy of the Company.

Signature:

Date:
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Tools #2 — Reporting form

Reporting Form (Confidential)

(Complainant’s Name, Position)
(Organization if needed)

(Leave it blank if you want to
report anonymously)

(Perpetrator's Name, Position)
(Organization if needed)

Date of incident (case)

Complaint
Please provide the overarching topic/nature of your complaint.

Description
Describe the incident(s) as clearly as possible. Include a full description of the conduct and the
place — with as many facts and data as possible. Attach additional documents as necessary.
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Steps taken

What steps have you already taken to resolve the issue(s)? Please include the names of the
people you have approached for advice and/or assistance. Attach extra documents if necessary.

Signature Date
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